
step 1

wood glue
super glue
screwdrivers (one philips head, one flathead)
sticky tape

Before you start decluttering there are a few little
things to set up. These will help you as you go through
each of the steps in the course. They’ll also help you
maintain your organised and clutter-free home.
 
Create an inside ‘tool box’ 
 
An indoor tool box works in two ways. Firstly it gives you
somewhere to store some of the typical ‘junk drawer’
items and secondly it allows you to fix things
immediately before they add to the clutter. 
 
When you have an indoor tool box you can fix broken
items, replace batteries or repair torn books straight
away rather than let them build up and become clutter.
It's easier to keep a few basic tools inside rather than
out in the garage. My indoor tool box is a small basket
on the top shelf of my pantry.
 
Toolbox contents:
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packing tape
batteries of all sizes
light bulbs
allen keys
Magic eraser
tape measure

 
You won’t need all of this and there’s no need to buy
anything. You probably already have most of it around
the house so you just need to put them together in an
easy to access (out of reach for children) place.
 
Create a ‘drop zone’
 
What do you do with your mail, keys, handbag or phone
when you walk into your house? If the answer is “throw
it on the nearest surface” or “I have no idea” then it is
time to create a drop zone.
 
Putting your phone, keys, mail, wallet, purse or handbag
in the same spot each time you come home is a great
habit to get into.
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It will stop you having to search the house for those
items every time you try to leave again plus it will help
get you into the calm and clutter-free mindset, where
everything has a place and everything is always put
back in its place.
 
A ‘drop zone’ doesn’t have to be an elaborate family
organisation station or beautiful mudroom. It can be as
simple as a large bowl on the kitchen counter or a few
hooks on the wall. Work out what suits you and your
household and stick to it.
 
Set up a ‘charity box’
 
Before you start decluttering you’ll need to set up a
charity box/bag. Find a large bag or box and pop it in
a handy spot. You’ll soon be filling it up with items to
donate to your local charity shop. If you don’t need it —
drop it straight in there. Anything else goes straight in
the recycling or rubbish bin.
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Keep a charity box in your house even after you finish
this challenge — each time you come across an item
that can be donated, pop it in the box and take it to
the charity shop each time it is full. 
A good idea to keep one in the closet — every time you
buy something new, put something old in the charity
box!
 
COVID-19: At the moment charities aren’t able to take
donated items. You can still collect and store these
items for donation at a later date.
 
Skim off the surface rubbish
 
Decluttering is easier when you don’t have to worry
about cleaning your house as well. Before you start this
challenge, do a ‘walk through’ of your home and bin any
obvious rubbish. Take a plastic bag or bin around with
you — to save time walking to and from the rubbish bin
(time where you may change your mind about throwing
away the item!). Things to throw away or recycle — old
newspapers, magazines, empty packaging, broken toys,
paper etc.
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Return items to their right rooms
 
Do you have toys in the lounge room that belong in the
kids' room? Do you have mail on the kitchen bench and
paperwork on the dining room table?
 
Before you start to declutter your home you’ll need to
put items back in the rooms they belong in. 
 
Once you finish your declutter you’ll need to make sure
they stay there too — or at least put back there once
they’ve been used.
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